PERSON SPECIFICATION
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	· 3 A Levels
	· First degree or equivalent



	EXPERIENCE
	· Interest in the company’s products and services

· a good appreciation of the marketing of products similar to ours

· ability to innovate

· relevant administrative skills


	· experience of working in the industry

· previous clerical or administrative experience in marketing

· knowledge of the appropriate standards

· the organisation of a range of events

· record of effective networking



	PERSONAL SKILLS/QUALITIES
	· self-motivated, enthusiastic and hard-working

· able to work flexibly and prioritise

· able to take responsibility and act both independently and as part of a small team

· good interpersonal and oral and written communication skills

· numerate

· competent in the use of ICT

· willingness to travel within the region

· willingness to undertake relevant staff training


	· proven ability in the use of a range of software, including word-processing, spreadsheets, databases and email

· experience of project management

· budget management expertise

· ability successfully to deploy skills of persuasion and influence

· current driving licence and use of a car


