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Ref:  001








POST: 		Manager, XYZ Project





RESPONSIBLE TO: 	Director





LOCATION: 		Main Office





SALARY:	£20k Fixed Term 1 Year








PRIME OBJECTIVES OF THE POST:





To develop and manage the XYZ project.





MAIN DUTIES:





Be responsible for the development of the programme of this and that.


Develop and maintain a high level network of contacts with these and the others.


Contribute to the formulation of Business and Corporate Plans and control and manage own budget.


Identify and secure sources of funding for expansion of the project.


Recruit and manage external consultants and sub-contractors.


Provide effective specialist advice and assistance to other staff.


Provide ongoing secretarial support for XYZ Project Group committee, as well as any other steering group as needed.


Develop a programme of publicity, events, workshops and for a to promote the initiative.


Other duties as agreed with line manager.








KEY QUALITIES, SKILLS AND ATTRIBUTES REQUIRED





Skills and Abilities


Excellent communication and negotiation skills at Board level and with senior academics (E). The ability to communicate scientific concept to non-scientists (D) (I/WSE)


Previous participation in international research networks an advantage (D). (AF)


Comprehensive understanding of nature of industry and academic collaboration particularly in Y&H.


Programme / project design, monitoring and management expertise (E). (I/AF)


Team player, self-motivated, excellent networker. (I/AF)





Knowledge 


Understanding of public sector innovation support agenda (D). (I/AF)


Knowledge of EU funding mechanisms (I/AF)


Understanding of technology transfer, IPR etc. (E) 


Knowledge of public, private and HE sector collaboration in UK especially in Yorkshire & Humber (D) (I/AF)


Minimum 5 years post graduate experience in a management or senior academic role – Ideally in a high technology sector. (E) (Advanced Engineering & Metals, Chemicals, Digital Industries or biosciences)  (AF)


 (I/AF)








Other Requirements 


Must be able to manage several projects simultaneously while working in a busy open plan office. (I/AF)


Specialist sectoral knowledge would be an advantage. (I/AF)


Ability to operate effectively under pressure and a good sense of humour. (E)


Clean driving licence.








PROFESSIONAL COMPETENCIES (including qualifications and experience)





Training/Qualifications 


A first degree in a science or technology related subject.


A research based higher degree is highly desirable.


Appropriate professional qualification.


(AF)





Method of Assessment Key�AF = Application Form�I = Interview�WSE = Work sample exercise








D = Desired


E Essential
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