APPLICATION FOR EMPLOYMENT for all staff

TO BE COMPLETED BY ALL APPLICANTS. (Please use black pen or type)

	Post Applied for         


	

	Family Name


	Title (e.g. Mr, Miss, Mrs, Ms)

                
	Gender (M/F)

                 

	Given names (in full)


	
	

	Address          


	Postcode

	Tel. Nos.: Home
	Work


	
	

	Fax. No. (if any)
	E-mail (if any)


	
	

	Date of Birth
	Nationality


	
	

	Immigration Status if not EEA National


	National Insurance Number
	
	


EDUCATION & TRAINING

Please give details of secondary schools, colleges etc. attended, in chronological order and of examinations passed/qualifications gained.
	Dates
	
	Name of Institution
	Qualifications Gained with Grades

	From
	To
	(Indicate in brackets if attendance part-time)
	

	
	
	
	


DETAILS OF PRESENT EMPLOYMENT

	Name and Address of Present Employer


	Start Date of Present Appointment


	Job Title in Present Post 




	Current Salary 


	Salary Scale Maximum (if applicable)



	Date Next Increment Due


	Period of Notice Required



	Superannuation Scheme (if applicable): Title
	Date of joining




Previous employers

	Name(s) and Address(es)


	Post(s) held


	Start

Date


	End

Date 


	Reason(s) for leaving




REFEREES: Please give the names and addresses of two people who have agreed to act as referees on your behalf, one of whom should be your present or most recent employer.  References from previous employers should cover at least the last two years. 

N.B. No appointment will be confirmed until satisfactory references have been received.

	Name, Postal Address and relationship to applicant
	May Referee be approached without consulting you beforehand? 

Yes/No

	1.

Tel. No.
Fax.
E-mail
	

	2.

Tel. No.
Fax.
E-mail
	


	OTHER PERSONAL DETAILS


	

	Have you had any serious illnesses, operations or hospital treatment?

Yes/No       

If yes, please give details.


	

	Have you had any minor recurring illnesses in the last five years?

Yes/No

If yes, please give details.


	

	Do you consider yourself to be disabled?

Yes/No

If yes, please give details.


	

	Are you related to any members of staff of this company?

Yes/No

If yes, please give details.


	


Certain posts are exempt from the Rehabilitation of Offenders Act 1974. Applicants for such posts are required to declare all criminal convictions, spent or unspent. This includes any posts where the postholder is likely to have access to children, sick or disabled people and posts where there is the potential for fraud. This list is not, however, exhaustive and for posts which fall under the exemption, this will be indicated in the further particulars for the post.  Applicants for such posts must complete the following information.

	Have you any criminal convictions (spent, unspent or pending)?

Yes/No

If yes, please give details.




FURTHER INFORMATION

	Applicants are invited to give a concise account of their relevant experience and to state why they think they should be considered for the post. Additional information should not exceed two sides of A4



	


DECLARATION

	I confirm that the information given above and in any enclosures is correct and understand that any false statement could result in the appointment being declared invalid.

Signature...................................................................................Date ............................................................


Please indicate how you found out about this vacancy 

